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Purpose
It is the responsibility of each employee of The Samuel Roberts Noble Foundation (“Foundation”) to 
promptly report any suspected violation of applicable laws, regulations or Foundation policy or questions or 
concerns regarding Foundation accounting, internal accounting controls or auditing matters (“Accounting 
Matters”). Moreover, it is a violation of Foundation policy to knowingly fail to report such matters.

The purpose of this policy is to implement the procedures established by the Foundation’s Board of Trustees 
to facilitate:

•	 The confidential, anonymous submission of reports from employees; and 

•	 The receipt, retention and treatment of received reports.

Principles and Procedures

Reporting Options
Each of the following mechanisms may be used to seek guidance, identify concerns or report any violations 
or suspected violations of applicable laws, regulations or Foundation policy, or raise questions or concerns 
regarding any Accounting Matters:

•	 Write the Audit Committee

•	 Audit Committee 
Attn: Chairman 
The Noble Foundation 
2510 Sam Noble Parkway 
Ardmore, Oklahoma 73401

•	 Email the Audit Committee

•	 auditcom@noble.org

If the email option is used, the sender’s email address will not be accessed by the Audit Committee.

Confidentiality
Employees should use the Foundation’s Internet page to email the Audit Committee. Under the “Account-
ability Procedures” tab, employees should select the Policy, Regulation or Law Noncompliance option. This 
mechanism provides an anonymous, confidential means for submitting questions, identifying concerns or 
reporting violations or suspected violations. Submissions are received and reviewed by the director of the 
legal affairs department. 

While reports, concerns and questions may be made anonymously, providing a name allows the Foundation 
to answer questions or to contact the employee if necessary during any investigation.

Any and all information presented through these reporting mechanisms will be treated as confidential infor-
mation; however, identities or other information may be revealed during follow-up or any required investi-
gation. The reporting employee should treat any information shared or received during an investigation as 
confidential information.

Original release: Jan. 1, 2005 
Current release: Dec. 1, 2011

Responsible Department: Legal Affairs

Reporting of Noncompliance 
With Laws, Regulations or Foundation Policies



Reporting of Noncompliance With Laws, Regulations or Foundation Policies  |  Page 2 of 2

Scope of Accounting Issues Subject to Employee Reporting
Questions or concerns regarding Accounting Matters may include, without limitation, the following:

•	 Fraud or deliberate error in the preparation, evaluation, review or audit of any Foundation finan-
cial statement;

•	 Fraud or deliberate error in the recording and maintaining of Foundation financial records;

•	 Deficiencies in or noncompliance with the Foundation’s internal accounting controls;

•	 Misrepresentation or false statement regarding a matter contained in Foundation financial re-
cords, financial reports or audit reports;

•	 Deviation from full and fair reporting of the Foundation’s financial condition; or 

•	 Improper destruction of documents.

Protection Against Reprisals
No one will be subject to retaliation because of his or her good faith report of any violation or suspected 
violation of applicable laws, regulations, Foundation policy or concerns or violations concerning Accounting 
Matters. So long as reports are made in good faith, the law prohibits discrimination against employees (for 
making those reports) in any of the terms and conditions of their employment, including, but not limited to, 
job assignment, promotion, compensation, training, discipline and termination. Any suspected acts of retali-
ation should be reported immediately to the legal affairs department or the chair of the Audit Committee of 
the Board of Trustees.

Treatment of Complaints and Retention of Records
All noncompliance reports will be processed by the director of legal affairs, unless the Audit Committee 
directs otherwise.

All noncompliance reports will be provided on a quarterly basis to members of the Audit Committee; 
however, any such reports regarding any officer of the Foundation will be brought to the Audit Committee’s 
attention within two business days.

All noncompliance reports will be tracked on a separate Audit Committee report docket. The status of the 
docketed reports will be reported on a quarterly basis to the Audit Committee and, if the Audit Committee 
so directs, to the full Board.

The Audit Committee may request special treatment, including the retention of outside counsel or other advi-
sors, for any report.

Investigations
Noncompliance reports will be investigated. It is imperative that reporting employees not conduct their own 
investigations. Investigations may involve complex legal issues, and employee-led investigations may compro-
mise the integrity of an investigation and adversely affect both the investigating employee(s) and the Founda-
tion.

Each employee has a duty to cooperate fully in any investigation of reported noncompliance. Each employee 
shall cooperate fully if and when called upon to provide information concerning his or her own actions or 
knowledge as well as the known actions of others relevant to the investigation.

Discipline
Foundation employees who violate or cause others to violate applicable laws, regulations or Foundation 
policy may be subject to disciplinary action, up to and including termination.

Administration
This policy will be administered through the Audit Committee of the Board of Trustees.


